








LAPTOP ORDER FORM


Sir/Madam:
I would like to place an order for a Computer Laptop. (Please check the model of your choice)
 Model A	  Model B	 Model C	 Model D
and priced at Php ________________.

I agree to pay the said item either in  cash or installment basis for  1 year or  2 years.  In case of installment, I hereby authorize the UST Treasurer’s Office to deduct from my salary the appropriate amount per payday.


APPLICANT
Name: _______________________________ 
Department/Office: _____________________ 
Gender: ______________________________
Years of service: _______________________ 
Home Address: ________________________ 
_____________________________________ 
Phone No.: ___________________________ 
Mobile No. ___________________________ 
e-mail address:________________________ 
Signature: ____________________________


CO-MAKER
Name: _______________________________ 
Department/Office: _____________________ 
Gender: ______________________________
Years of service: _______________________ 
Phone No.: ___________________________ 
Mobile No. : __________________________ 
e-mail address: _______________________ 
Signature:  ___________________________



    Approved:	_________________________
    Disapproved:	_________________________
(Reason for disapproval)
__________________________________________________________________________
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